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Cover page of Measurement Book

IWMP | District Name/Project number/batch year

Measurement book

Number

Measurement book

Name of the Block
Name of the Gram
panchayat

Name of the
Habitation

Name of the Mili
watershed

Name of the Micro
Watershed

Micro Watershed
code

Name of the WDT
Member

Name of the work
Administrative
Approval No.
Administrative
Approval Date
Technical Sanction No

Technical Sanction
Date
Location of work

Estimated Amount
Sanctioned (Rs)
Date of work
commencement



Page-1

i\wmp | District Name/Project number/batch year

Measurement book

Measurement book
Number

Name of the work
Administrative

Name of the Block
Name of the Gram

panchayat Approval No.
Name of the Administrative
Habitation Approval Date
Name of the Mili Technical Sanction No
watershed

Name of the Micro Technical Sanction
Watershed Date

Micro Watershed : Location of work
code

Name of the WDT : Estimated Amount
Member Sanctioned (Rs)

Date of work
commencement



Page-2

Back side of the cover page

Certified that this Measurement Book bearing No contains empty leaves from
to . Certified that this book contains serially numbered pages. This
Measurement Book is issued to Mr/Ms

(Designation)

Signature of the issuing officer:
Name of the issuing officer:
Designation:

Date:



Pon2-3

10.

11.

12.

13.

14.

15.

16.

The PIA should issue the Measurement Books to the WDT members duly recording the
details of the books issued in a separate register.

Details of the work done should be written in Hindi

The measurements in the book have to be carefully recorded without any corrections
or overwritings or striking off.

A separate book should be maintained for each Micro Watershed.

The measurements must be recorded on weekly basis, (labour) group wise and farmer
(work beneficiary) wise. A separate muster shall also be maintained to make payments
to the labour group who have done the work. Measurement Book alongwith the muster
shall be submitted in PIA office for processing payments.

Measurements must be recorded pit/trench wise including length, breadth and depth
The measurements must be recorded by the WDT member concerned duly certifying
that the work done is with desired quality. The WDT member concerned should sign on
every page alongwith name, initials and date of signature

No work done in two different weeks shall be recorded in a same page. No work done in
two different weeks should be clubbed. No two different works should be clubbed.
Work done in each week should be separately recorded. Different works should be
separately recorded.

Work should be measured and recorded (labour) group wise. The signatures of workers
and the beneficiary (farmer in whose filed work is done) must be obtained on the page
where concerned work is recorded.

If a work is continued in next week, before recording this week work bring forward the
work done in previous week, record the work done in current week and also mention
the cumulative quantity of work done under particular work/activity.

Details of material purchased for the same work should be recorded in a separate
page/sheet and WDT should certify the same.

All measurements should be checked by an authorised officer and should put a tick
mark (v) if the measurements recorded are correct. If the recorded measurements are
found incorrect, the same should be encircled and correct measurement should be
recorded adjacent to it. PIA should sign {short initials) at every such corrections made
The officer authorised to check the measurements should certify that the
measurements are checkedfrom __ pageto__ page.

The payment order/pass order with signature and date should be placed by PIA to the
cumulative quantity of work done. This pass order containing the details of cheque
number, cheque date, amount, name, designation, signature and date of signature
should be recorded at the end of the page where cumulative quantities of work done
are recorded.

It is the responsibility of WDT to safeguard the measurement book while the work is
going on.

It is the responsibility of PIA to safeguard the measurement book after the work is done.



Page- 4 (left page)

Work Name

Muster Dates from .....cccevverivcereven s

Muster roll number (last four digits):

| (o JUPUUPR Labour attendence number :
Task serial Number as per | Work details of Farmer Measurements in this week
estimate task name Number Length (m) Breadth (m) | Depth (m)
1 2 3 4 5 6 7

User group members/farmer's signature & name

1)

2)

watershed committee chairmen/Members signature & name

1)

2)




Page- 4 (Right page)

Measurements recording date :

Name of the Technical officer (WDT)

Dates of work done from ...... 1 (o JUURU Name of the WC Secretary
Quantity of work done in Amount Unit name Cost of work Task wise workdone Till now task wise
this week Sq.m/m3 done (8X9) quantity from previous | total quantity of
page (Sq9.m/m3) work done (8+12)
8 9 10 11 12 13

3) signature of WC Secretary

Signature of the technical officer (WDT)
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